
•Define a presentation

•Ascertain the purpose of your presentation

•Analyse the type of presentation and target audience

Workshop Outline

Objective
By the end of this course you will be able to correctly structure a presentation using a
variety of visual aids as well as make use of your voice, words and body language to
effectively present. You will know how to consider the environment you will be presenting
in and analyse your audience which will help you to overcome the negative symptoms of 
nervousness. Successfully setting the correct tone of the presentation from the beginning, 
holding the audiences’ attention and being able to handle questions professionally.

-Programme format

• Structure your presentation

-Visual aids

-Voice skills

-Words and language

-Body language

-Humour

•Rehearse your presentation

•Overcome nervousness

•Apply the presentation skills learnt

-Confidence

-Hold the audience’s attention

-Questions

-Difficult

-Training tips and tricks

•Understand manipulative language

Presentation
Skills

Soft Skills Training Workshop
A POWERFUL PRESENTER

About Edge Training
With over 22 years of Human Development training experience, Edge Training has a Level 1 
BBBEE Scorecard, a National Footprint and Full Accreditation with Services SETA. Together 
with our BEE partners, we are commited to solving BEE related Skills Development Challenges 
in a meaningful way. Whether an Accredited Short Course, a Behaviour Changing Workshop 
or a Learnership, our highly skilled and dedicated team can offer you a solution. We source the 
learners and manage all the necessary requirements for disabled and unemployed 
Learnerships. Most of our Learnerships and Workshops are also offered as online courses. 

Get in Touch
087 135 5543 www.edgetraining.co.za info@edgetraining.co.za


